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Student Employment Application
INSTRUCTIONS:  Please e-mail the completed application to studentjobs@unwsp.edu and save a copy for your records.
 
Answer all questions to the best of your ability. Required fields are outlined in red. Information provided will be used only to evaluate your candidacy for employment. This is not an employment contract.
 
To be eligible to apply for a student position, you must be a current UNW day school student and be enrolled at least
half-time. Exceptions made for international students only. 
    (Include leading zeros)
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Please list the times you are available to work each day.
If the position requires driving, please answer the following:
Do you have a driver's license?
State of Issue:
Have you had any accidents in the past 3 years?
How many?
Have you had any moving violations in the past 3 years?
How many?
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Have you ever been employed by UNW?
Are you legally able to work in the United States?
Have you ever been convicted of a crime other than traffic violations?
If yes, please describe below.  (The nature of the crime will be considered in relation to the position for which you are applying.)
Operating system familiarity:
Please list 2 personal references other than relatives and previous employers who are familiar 
with your character, qualifications and experience.
Personal Reference 1
Personal Reference 2
Name
Relationship
Company
Position
Telephone/E-mail
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Previous Employment (list up to three beginning with the most recent):
1.
Dates of employment:
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked at this company:
Reason for leaving (be specific):
May we contact this employer?
2.
Dates of employment:
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked at this company:
Reason for leaving (be specific):
May we contact this employer?
3.
Dates of employment:
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked at this company:
Reason for leaving (be specific):
May we contact this employer?
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I give University of Northwestern – St. Paul the right to contact and obtain information from all references, employers, educational institutions and to otherwise verify the accuracy of the information provided in this application.  I hereby release from liability the employer and its representatives for seeking, gathering and using such information and all other persons, corporations or organizations for furnishing such information.
 
In compliance with the Immigration Reform and Control Act of 1986, I understand that if I am hired I will be required to complete the Employment 
Eligibility Verification I-9 form and provide the necessary documents listed on the form to establish my identity and employment eligibility.
 
I understand that if I were to accept an offer of employment with Northwestern the offer represents the sole agreement between myself and  Northwestern.  I understand that employment with Northwestern is at will, meaning that it can be terminated, with or without cause, at any time at either my option or the option of Northwestern.  No prior promises, representations, and understandings relative to any terms or conditions of employment are to be considered as part of any employment offer, except in a written contract of employment executed by an authorized representative of Northwestern  and myself.
 
I understand any false information, misrepresentation or omission made by me on this application or in connection with the hiring process, whenever it is discovered or disclosed, may result in cancellation of this application or, if I am employed with Northwestern, immediate discharge from employment.
 
Signature of Applicant ______________________________                                                                                                  
 
 NOTE:  Checking the above box is your electronic signature signifying that you agree with the above statement.
 
 
 
 
University of Northwestern – St. Paul is an equal opportunity employer, does not unlawfully discriminate, and seeks to hire employees regardless of race, color, 
national or ethnic origin, sex, disability, age, status with regard to public assistance, or other applicable protected class status.
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Please save a copy of this application for your records, then click the "Submit by E-mail" button below to submit to studentjobs@unwsp.edu.
 
When prompted, select the first option only if you use the desktop version of Microsoft Outlook for your e-mail client.
 
If you use Microsoft Outlook Web Access (MOWA) or any other e-mail client (Entourage, Thunderbird, or any web based client), you will need to select the second option to save this form and attach it to an e-mail addressed to studentjobs@unwsp.edu.
 
Thank you for applying!
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